STANDARDS OF APPRENTICESHIP

FOR NAIL TECHNICIANS

DEVELOPED BY THE

VIRGINIA BOARD FOR COSMETOLOGY

AND THE

DIVISION OF APPRENTICESHIP TRAINING

VIRGINIA DEPARTMENT OF LABOR AND INDUSTRY

These m ni mum st andards approved and registered with the Virginia
Apprenticeshi p Council have been devel oped to conply with Chapter 6 of
Title 40.1, Code of Virginia, Voluntary Apprenticeship Act.



PURPOSE

The purpose of these Standards is to establish m nimumrequirenments
for the training of apprentice Nail Technicians in accordance with the
Virginia Apprenticeship Act.

FORWARD

Recogni zi ng the need for the devel opnment of highly skilled and
efficient practitioners in the profession and to establish the
procedure for the training of apprentices as required by the Board for
Cosnet ol ogy, these Standards have been devel oped as a guide for

enpl oyers seeking approval to train apprentices.



DEFI NI TI ONS

A

"Sponsor" shall mean the enployer, or group of enployers in
a |icensed, approved Nail Salon or Cosnetol ogy Sal on.

"Regi strati on Agency" shall nean the Virginia
Apprenti ceshi p Council.

"Apprenticeshi p Agreenent" shall mean a witten naster
agreenent, referenced on the apprenticeship action form
This constitutes an agreenent between the sponsor

(empl oyer), the person enployed as an apprentice, his/her
parents or guardian (if he/she is a mnor), and which has
been approved and registered with the Virginia

Apprenti ceshi p Council.

"Apprentice" shall mean a person at |east 16 years of age
who, as a principal occupation, is engaged in |earning and
working in the profession of nail technol ogy under these
St andards, and who is covered by a witten agreenent with
t he sponsor providing for his/her training in accordance
with these Standards of Apprenticeship, and who is
registered with the Virginia Apprenticeship Council

"Supervi sor of Apprentices" shall mean the person(s)
desi gnated by the sponsor to performthe duties outlined in
t he standards of Apprenticeship.

"Standards of Apprenticeship” shall nean this entire
docunent including these definitions.

"Board" shall nmean the Virginia Board for Cosnetol ogy.

“"Nai | Technician" shall nean any person |icensed under
Chapter 12 of Title 54.1 of the Code of Virginia who for
conpensati on mani cures, or pedicures natural nails or who
performartificial nail services for conpensation, or any
conbi nati on thereof.

"Nai| Sal on" shall nean any place or establishnment |icensed
by the Board for the practice of manicuring, applying
artificial nails, and/or pedicures for conpensation. A nai

sal on may provide for the training of apprentices under the
regul ati ons of the Board.



2. POLICY STATEMENT, QUALI FI CATI ONS AND EQUAL EMPLOYMENT OPPORTUNI TY
PLEDGE

A

Pol i cy Statenent

On or after the date these Standards are adopted, it shal
be the policy of the sponsor that all apprentices enpl oyed
shal | be governed by the terns of these Standards of
Apprenticeship, a copy of which will be provided for the
sponsor who will make it available to the apprentice for
revi ew, upon request.

Qualifications for Apprenticeship

1. Be at |east 16 years of age.
2. Be physically able to performthe work.

Equal Enpl oynent COpportunity Pl edge

The recruitnment, selection, enploynent and training as
apprentices during their apprenticeship shall be w thout

di scrimnati on because of race, color, religion, national
origin or sex. The sponsor will take affirmative action to
provi de equal opportunity in apprenticeship and will operate
t he apprenticeship programas required under Title 29 of the
Code of Federal Regul ations, Part 30, and the Virginia State
Plan. | hereby agree to train apprentices in accordance with
t he program outlined above, which is based on the Standards
established by the Virginia Apprenticeship Council.

3. CREDI T FOR PREVI QUS EXPERI ENCE

A

An apprentice may be allowed credit on the term of
apprenticeship for that portion of experience, whether with
t he sponsor or el sewhere, which is equivalent to that which
he/ she woul d have received under these Standards. However,
on-the-job hours accrued as an apprentice with a different
enpl oyer are not transferable to another shop. The maxi num
credit to be allowed an apprentice for previous experience
is three fourths of the term

An apprentice transferring froma nail technician schoo
shal | receive hour for hour credit toward the

apprenti ceshi p. Evidence of training nust be presented to
t he apprenticeship representative before it can be awarded.



APPRENTI| CESHI P AGREEMENT

A

The apprentice and sponsor shall sign a witten agreenent
(apprentice action fornm), which references the master
agr eenent .

This agreenent shall contain a clause making the terns of
t hese Standards a part of the agreenent.

The follow ng parties shall receive a copy of this agreenment
properly execut ed.

1. t he apprentice
2. t he sponsor
3. t he registrati on agency

TERM OF APPRENTI CESHI P

A

The term of apprenticeship shall be 2000 hours of full tine
enpl oynent over a 12 nonth period suppl enented by the
rel ated study.

Overtine hours will not be credited to the term of
apprenti ceshi p.

RESPONSI BI LI TI ES OF THE APPRENTI CE

A

The apprentice agrees to be punctual and regular in
attendance and proper in conduct, he/she agrees to apply
hi nsel f/ herself in the practices of his/her profession.

The apprentice agrees to keep a daily record book of work
experiences practiced on the job and to keep such record
book at the place of training for review by concerned
parties.

The apprentice will receive a certification card fromthe
apprenticeship representative. The card nust be posted in
the apprentices work area and shall be accessible and
visible to the public.

The apprentice agrees to abide by all regul ations

promul gated by the Board for Cosnetol ogy and the
Apprenticeship Division of the Virginia Departnent of Labor
and I ndustry concerning apprentice Nail Technicians.



10.

SUPERVI SI ON OF APPRENTI CES

The sponsor shall designate a supervisor of apprentices whose
duties will be to see that the apprentice receives proper
training and assist the apprentice in all phases of on-the-job
training, aswell as review and grade nonthly the apprentices’
record book. The supervisor will notify the registrati on agency
if the apprentice | eaves the programprior to conpletion. The
supervi sor nust be a licensed Nail Technician or Cosnetol ogist.
The apprentice nust be supervised at the tine any work is
performed on a patron

SCHEDULE OF WORK PROCESSES

The apprentice shall be given instruction andwork experience in
all phases of nail technology listed in the work processes, which
are recorded on the training programoutline.

RELATED | NSTRUCTI ON

A Each apprentice enpl oyed under these Standards shall enrol
in and satisfactorily conplete the required rel ated study
as prescribed by the Virginia Board for Cosnetol ogy and
approved by the Virginia Departnment of Labor and Industry.

B. Credit for related training receivedprior to entering
apprenticeship will be granted by the Departnent of Labor
and I ndustry upon receipt and eval uation of evidence of
said training. The maxinumcredit for previous experience
granted shall not exceed three fourths of the term of
Apprenticeship. Advanced credit will not reduce the anount
of related classroom training.

PERI ODI C EVALUATI ON

The progress of each apprentice's job performance and rel ated
instruction shall be subject to periodic review prior to the
expiration of each wage period. Should a review reveal a |ack of
interest or ability on the part of the apprentice, the apprentice
will be informed of the deficiency and may be placed on probation
for a sufficient period to determ ne inprovenent or failure. At
the end of the probationary period, if the apprentice has not
shown acceptabl e i nprovenent, the apprenticeship agreenment may be
suspended or revoked. The sponsor will provide witten notice of
the final action taken to the apprentice and the Virginia
Apprenti ceshi p Council.



11.

12.

13.

14.

HOURS OF WORK

The hours of work for the apprentice shall be the sane as for

ot her enpl oyees and in conpliance with all

| abor | aws concerning

hours of work.

APPRENTI CESH P WAGES

A

The apprentice wage will be determ ned by the individua
sponsor. The apprentice wages nmay be a percentage of the
fee charged for services or an hourly wage.

UNDER NO CI RCUMSTANCES SHALL AN EMPLOYER CHARGE AN

APPRENTI CE A FEE FOR APPRENTI CESHI P TRAI NI NG

LAY- OFF, SUSPENSI ON, CANCELLATI ON AND REI NSTATEMENT OF
APPRENTI CES

In the event it shall be necessary to |ay off journeynen,
apprentices may be laid off in the comrensurate ratio of
apprentices to |licensed enployees in the craft. Provided,
however, any apprentice laid off under these Standards shall be
entitled to seniority privileges and shall be reinstated in the
seniority standing before any new apprentices shall be
registered.

CERTI FI CATE OF COVPLETI ON OF APPRENTI CESHI P

A

Upon conpl etion of both phases of the apprenticeship
training, the apprentice shall be awarded a Certificate of
Conpl etion by the Virginia Apprenticeship Counci l

Conpl etion of the apprenticeship programqualifies the
apprentice to take the Nail Technician exam nation

A temporary permt to work under the supervision of a
currently licensed Nail Technician or Cosnetol ogi st may be
issued to the apprentice graduate by the Board for
Cosnet ol ogy of the Departnent of Professional and

Occupati onal Regul ation

The tenporary permt shall remain in force until thirty
(30) days follow ng the next schedul ed exam nation for
whi ch the applicant woul d be eligible.

Apprentice graduates must secure a tenporary license if
they intend to work prior to being tested for the Nai
Technician |icense.



15.

16.

17.

18.

19.

20.

APPROVAL OF NAIL SALONS AND COSMETOLOGY SALONS FOR APPRENTI CE
TRAI NI NG

Upon request the Apprenticeship Representative will contact the
sal on owner or manager to establish an apprentice training
program Shops nust have current |icenses as required by the
Board for Cosnetol ogy, |icensed supervisory personnel, and an
adequate work station for the apprentice.

TRANSFER OF APPRENTI CES

If an enployer is unable to carry out the operation of training,
t he apprentice may be registered with another qualified sponsor.
However, on-the-job credit will not be transferred. C assroom
related training hours are transferable.

SAFETY AND HEALTH TRAI NI NG

The sponsor shall instruct the apprentice in safe and heal thfu
wor k practices and shall insure that the apprentice is trained in
facilities and other environnents that neet the Virginia
Occupational Safety and Heal th Standards devel oped pursuant to
the Virginia Cccupational Safety and Heal th Program

PROBATI ONARY PERI CD

Each apprentice shall be subject to a probationary period of at
| east 500 hours. During this period, annul nent of the

apprenti ceshi p agreenent nmay be nmade upon request of either
party, with due notice being given to the registration agency.

RELATI ONSHI P OF STANDARDS TO VIRG NI A NAI L TECHNI Cl AN REGULATI ONS
Not hing in these Standards shall be interpreted in a manner
inconsistent with the existing Nail Technician Regul ations of the
Board for Cosnet ol ogy.

NUMBER OF APPRENTI CES

The ratio of apprentices to |icensed cosnetol ogi st shall be in

accordance with the policies and procedures of the Virginia
Apprenti ceship Act.



21. MODI FI CATI ONS
These Standards may be nodified if desired, but any such
nodi ficati ons nust be approved by the Registration Agency.
Such nodifications shall not alter or affect apprenticeship

agreenments in effect at the tinme of nodification wthout the
consent of all parties affected.

THESE STANDARDS ARE HEREBY APPROVED

Virginia Board of Cosnetol ogy

Chai r nan

Date _____ August 25, 1995

REG STERED W TH THE VI RG NI A APPRENTI CESHI P COUNCI L

Secretary

Date __ August 18, 1995




WORK PROCESS

NAIL TECHNICIAN

Prof essi onal | mage

Preparing station, making appoi ntnents, shop
et hi cs, maintaining professional appearance,
notifying clients of schedul e changes.

Sel ling services of salon and establishing
regul ar custoners.

Bacteria and O her Infectious Agents

A

Under st andi ng and wor ki ng wi t h pat hogenic
bacteri a.

Awar eness of | mmune Deficiency Syndronme and
how t he disease is transm tted.

Nai | Fungus identification, prevention and how
to refer client to a physician.

Nai |l Mol d identification and preventative
measure to be taken to protect the technician
and clients.

The renpval of artificial nails before
treatnment by a physician.

Parasite recognition.

Infections in the Sal on

How i nfections breed in the sal on.
How to sanitize tools and equi pnent.
General sanitation and preventative nmeasures

to be taken to protect the technician and
clients.

40 Hrs.

40 Hrs.

250 Hrs.



V.

VI .

Sani tation

A

The use of physical agents, ultraviolet rays,
nmoi st heat, dry heat.

B. The use of chem cal agents, antiseptics,
di sinfectants, and fum gants.

C The use of sanitation equi pment.

D. Pre-service sanitation procedure.

E. End of day sanitation procedure.

Saf ety

A How t o avoi d overexposure to chem cals.

B. The use of Material Safety Data Sheets.

C. How to protect yourself and your clients.

Anat omy and Physi ol ogy

General know edge of:

A

o 0O

m

Skel etal System
Nervous System
Crculatory System
Endocrine System
Excretory System
Respiratory System

Di gestive System

50 Hrs.

50 Hrs.

40 Hrs.



VI,

Di sorders, Recognition and Treat nment

Parts of the nail.

Structures beneath the nail.

Di sorders and when not to service a client.

Nai | disorders which can be serviced by a
t echni ci an.

1. Brui sed nails

2. Di scol ored nails
3. Eggshell nails
4. Fur r ows

5. Hangnai | s

6. Nevus

7. Hypertrophy

8. I ngrown nails

9. Onychophagy

VI11. Manicuring

(M nimum 30 required)

Proper use of equi pment.
I npl ement sel ection and use.
Mat eri al sel ection and use.

Nai | cosnetics selection and use. (soap,
polish renmover, cuticle cream cuticle oil

cuticle remover, nail bleach, nail whitener)

basic table setup
Mani curing styles for fermal es and nal es.

Scul ptured nails.

100 Hrs.

600 Hrs.



